AJIMUHUCTPALIMS TOPOJIA TAMBOBA
TAMBOBCKOU OBJIACTU

IIOCTAHOBJIIEHHUE
a4, 10. MOZ% r.TamboB Neo 00_;153

06 yrBepxaeHHH AJAMHMHHCTPAaTHBHOIO perjlaMeHTa IpeAoCTaBJIEHHS
Ha TEPPHTOPHH I'OPOACKOro okpyra — ropoa Tam00B MyHHIHNIAJIbHOH YCJIYTH
«IIpepocraBjieHHe JoCTyna K OUH(POBAHHBIM H3JAHHUSM, XpaHSAUIHMCS
B OMO/IMOTEeKaX, B TOM 4YHcJe K (POHAY pelIKHX KHHI, ¢ y4eTOM cOOJII0JeHHs
TpeGoBaHui 3akoHoaaTelbcTBa Poccuiickoii Peaepaunun 06 aBTOPCKHX

H CMEKHBIX IIpaBax»

B coorBercTBHM ¢ denepanbHbMU 3akoHamHu oT 27.07.2010 Ne 210-®P3
«O06 opranu3aly NpeIOCTaBIEHUs IOCY JAPCTBEHHBIX U MyHUIIMNAIBHBIX YCIIYTY,
or 06.10.2003 No 131-®3 «OO6 oOmMX NpUHUMUIAX OpPraHM3alMHd MECTHOIO
camoynpasienuss B Poccuiickoir ®@enepauum», ot 29.12.1994 No 78-03
«O 6ubnuoreyHoM pesey», YCTaBOM MYyHHMIMNAIbHOIO 00pa3oBaHHs TOPOJCKOM
okpyr — ropoa Tam0oB, HOCTaHOBIEHHMEM aAMMHHMCTpallMM Tropoja TamboBa
TamboBckoit obnmactu ot 15.02.2024 Ne 1130 «O6 yrtBepxnenuu Ilopsaka
pa3paboTK! U yTBEP)KIEHUS aJMUHUCTPATUBHBIX PErIAMEHTOB IMpPeNOCTaBICHHUS
MYHHIMNATBHBIX YCIYyr Ha TEPPUTOPHM TOPOICKOro OKpyra - ropoa Tam6oB
u [lopsiika mpoBeieHNs] SKCIEPTU3bI NIPOEKTOB aJMUHUCTPAaTUBHBIX PErIaMeHTOB
NPENOCTaBIEHUsS MyHHLUMIATBLHBIX YCIyr Ha TEPPUTOPMH TOPOACKOIO OKpyra -
ropon Tam6os» [IOCTAHOBJIAIO: it

1. VYrTBepaurb  AIMMHUCTPATUBHBIA  perjJaMeHT  MOpedoCTaBIICHUS
Ha TEPPUTOPUU TOPOJACKOro OKpyra — ropoj TamO0B MyHHMIMIAIBHOH YCIyrd
«ITpemocraBnenre goctyna K OLM(POBAaHHBIM  H3IAHUAM, XPaHAIIMMCS
B GUOIMOTEKaX, B TOM 4Yhcie K (OHIY PelKHX KHHT, C y4eTOM COOJIIONEeHHS
TpeboBaHuil  3akoHonmarenbcTBa Poccuiickoii  ®Penmepaunu 00  aBTOPCKHX
U CMEXXHBIX TIpaBax» COIJIACHO MPUI0KEHHIO Ne 1.

2. Ilpu3HaTh yTpaTHBIIMMM CHIly NpPaBOBBIE aKThl aJMHUHHUCTPALMH ropoja
Tam6oBa Tam60BcKO#t 001aCTH MO MEPEUHIO COTJIACHO MPHIIOKEHHIO Ne 2,
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3. MHpopManMOHHOMY YNpaBJIEHUIO aJMHUHHUCTpauuu ropojga TamboBa
TamboBckoii obiactu (IIununeHko) HanmpaBUTh HACTOsLIee IOCTAHOBJIEHHUE IS

onybaukoBanus B razere «Ham ropon Tambos».
4. YmpaBneHWro AelamMH aJAMMHHACTpauuu ropoga Tamb6oBa TamGoBckoi

o6nacty (MuILIMHA) pa3MeCTUTh HacTosllee oCTaHOBIeHHe B ceTH MIHTepHer.
5. KoHTpoJb 32 HCIIOJHEHHEM HACTOSILEro MOCTaHOBJIEHHUS BO3JIOXKHTh Ha
3aMecTHUTeNs TIJIaBbl aaMHHHCTpauuu ropoma Tamb6oBa TamGoBckoit obGnactu

A.B.Kononuny.

I'hraBa agMHHHCTpPaLHH
ropoaa ( @

M.IO. Kocenkos
YNPABNEHUE
AOENAMU




[Ipunoxxenue No |

YTBEPXIEH

IIOCTaHOBJIEHHEM aIMUHHCTPALHN
ropona TamboBa TamQoBckoit 0bmacTu

ot HMLRY N £33

AIIMUHVCTPATUBHBIK PETJTAMEHT
IIpeJOoCTaBICHUs Ha TEPPUTOPHUH roponcxbro OKpyra — ropoa Tam60B
MyHuLunansHou yeiayru «lIpegocraBinenue noctyna Kk ourudpoBaHHBEIM
HU3JJaHUAM, XpaHAIIHUMCS B 6I/I6JII/IOTeKaX, B TOM 4YHUCJIE K (I)OHIIy PEAKHUX KHMUT,
C YYE€TOM coOroieHus Tpe60BaHH171 3aKoHoaTeabcTBa Poccuiickoi Qenepauuu
00 ABTOPCKHUX U CMEIKHBIX IIpaBax»

1. Obuue nonoxXeHus
1.1. Ilpeamet peryiupoBaHuss AJIMUHUCTPATUBHOI'O perjlaMeHTa

AJIMUHUCTPAaTUBHBINA PETTIAMEHT IIPEAOCTaBIEHUA MyHULIUIIAIBHON yCIyTH
«[IpemocraBieHue pgocTyma K OLMGPOBAaHHBIM H3JAHUSAM, XPaHAIIMMCS
B OubOIMoTeKaxX, B TOM 4YMcie K (OHIY PEIKHUX KHHUI, C Y4ETOM COONIOJeHUS
TpeboBaHUil 3aKkoHomaTenbcTBa Poccuiickoii @exepanuu 00  aBTOPCKHX
¥ CMEXHBIX MpaBax» (ajee — AIMHUHUCTPATUBHBIN PErJIaMEHT, MyHULIUNATbHAsA
yCcIyra COOTBETCTBEHHO) pa3paboTaH B  LeENAX IIOBBILEHMS KadecTBa
UH(GOPMAIIMOHHOTO  Oob0ecriedeHHusT IOpPUAMYECKMX UM (U3MYeCKuX  JIHII,
perjiaMeHTallid CPOKOB, I1OCIEN0BAaTEIbHOCTH JEMCTBHM (aIMMHHCTPATUBHBIX
MpoIeayp), NpPU OCYIIECTBIEHUH IIPEJOCTABIEHUS MYHHIHUNAIBHON YCIyTH
Ha TEPPUTOPHHU TOPOICKOTO OKpyra — ropoa Tam060B.

1.2. Kpyr 3asBureineu

3agBUTENSIMH  MYHHIUNAIBHON = YCIyrM  SIBIISIIOTCS  IOpUIWYECKHE
U buzryeckue JInLA.

1.3. Tpe6oBanue npeOCTaBIEHUS 3aABUTENIO MyHULIMIIAILHON YCITyTH
B COOTBETCTBHMH C BApUAHTOM IPEIOCTaBIECHUSI MyHULUIIAIbHOMN YCIIYTH,
COOTBETCTBYIOIMM IPHU3HAKaM 3asiBUTEIIS, ONPEEIEHHOIO B pe3ybTare
aHKETHPOBaHHs, TPOBOANMOI'O OPraHOM, IIPENOCTABIISIOIINUM My HULUIIATBHY IO
ycnyry (najee — mpodUInpoBaHuUe), a TAKKE Pe3yIbTaTa, 3a IPel0CTaBIeHHEM
: KOTOPOTO 0OpaTHJICs 3asBUTEND

MyHulMnagbHas yciayra HpPeJOoCTaBlISeTCsl 3asiBUTENI0 B COOTBETCTBHU
C BapHaHTOM IIPEAOCTaBIeHUs My HULIUIIAILHOU YCIIyTH:

- BapHAaHTOM TMPEJOCTaBJIEHUS MYHHUIMIIAIBHOM  YCIyTHM  SIBISETCS
NpenoCTaBlIeH)e 3asBUTENIO I0CTyNa K OUM(DPOBAHHBIM M3JaHUSAM, XPaHAIUMCS
B OMOIMOTEKaX, B TOM 4YHCJe K (OHAY PEIKMX KHHI depe3 HMHGOpPMAaIlHOHHO-
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TCJICKOMMYHHUKAIITHOHHY IO CCTh HHTepHeT Ha OQ)HHI/IaIII)HOM caurte
YHOJIHOMO‘-IGHHOﬁ OpraHM3alyu 110 aapecy: www.cls-tambov.ru.

2. CragpapT npeaocTaBiIeHUs] MyHULMITATBHOR yCITyTH

-

2.1. HaumeHOBaHWe MyHUIIMNIAIBHOMN YCIIYTH

MynununansHas yciayra «lIpemocraBneHue noctyna K OUHM(pPOBaHHBIM
M3IaHUSIM, XpaHSAIIMMCS B OMONMOTEeKaX, B TOM 4YMcie K (QOHOY peAKMX KHHUT,
c ydeToM cobmofeHust TpeboBaHuH 3akoHoAarenscTBa Poccuiickoit Menepariyu

00 aBTOPCKUX U CMEKHBIX IpaBax».
2.2. HaumeHoBaHue OpraHa, IpeJoCTaBiIfI0IIero MyHUIUNAIBHYIO YCIyTy

2.2.1. OpraH npenocTaBlieHUs] MyHHLHMIIAIBHOW YCIYTM — aJIMUHHCTpPALHS
ropona TamboBa TambGoBcKoi obiacTu.

2.2.2. Ob6ecneyeHue  MpeNOCTaBICHUS  MYHHULUMNAIBHOM  YCIyrH
OCYILIECTBIIIET YMOJHOMOYEHHAass OpraHu3alMs - MYHHUUNAJIBbHOE OIOIKETHOE
yupexnenue «lleHTpanuzoBanHas 6ubanoreyHas cuctema» ropoja Tambosa.

2.2.3. MyHuuunanbHass ycilyra B MHOTOQYHKUMOHAJIBHOM  IEHTPE
NpeoCTaBIeHUS rocy1apCTBEHHBIX 174 MYHULUTNIAJIBHBIX yCIIYyT
He MpeaoCTaBIseTCs.

2.3. Pe3ynbpTrar npenocTaBiieHUs My HULIMIIAJIbHON YCIIYTH

2.3.1. HaumeHoBaHMe pe3yibTaTa MpPeAOCTaBIEHUS MYHHUIUIIAILHON
YCIIYTH.

Pesynprarom  mpenocTaBieHMS ~ MYHULMNAIbHOW  YCIAYTH  SIBJISETCA
TIOJTy4eHHe 3asiBUTEIeM 2JICKTPOHHBIX KOITUM U3AaHUM B rpadudeckoM opmare.

2.9.2. HaumeHnoBaHue JIOKYMEHTA, coZepaKallero pelieHue
O IMpPEeNOCTaBJIEHMM M MYHHIMUIABHOW YCIyr'd, Ha OCHOBaHHH KOTOPOTO
3asBUTEJIIO MPEIOCTaBISAETCS pe3yIbTaT MyHULUIIAIBHON YCIIYTH.

JIOKyMeHT, coep’Kallluii pelleHHue O MpPeAOoCTaBIEHUH MYHHULMITAILHOM
yCIyTH, Ha OCHOBaHMM KOTOPOIO 3asBUTEIIO IIPEJOCTaBISETCS pe3yJbTaT
MYHHUIUTIAIbHON YCIIyTH, OTCYTCTBYET.

2.3.3. Crioco6 mnomyudeHHsl pe3yibTaTa HPeNOCTABICHHS MYHHLMIAIbHON
YCIIYTH.

PesynpTaT nmnpenocTaBieHHs] MYHULMINAIBHONW yCIyTH BbIgaer 0asa
oun(pOBaHHBIX HU3JAaHUH, XpaHAIIUXCS B QoHAax OUOIHMOTEK, pa3MelleHHas
Ha o(UIHATHHOM CaiTe YOJIHOMOYEHHON OpraHu3aliu.



2.4. Cpok npe1ocTaBiIeHNUs MyHULIMTIATBHOM yCITyTH

[IpenocTaBneHre MYHULMNAIBHONW YCIAYTH OCYIIECTBISETCS B MOMEHT
oOpalieHus 3asgBUTENA Ha OQUIUAIbHBII CaliT YIIOJIHOMOYEHHOM OpraHu3alyu.

2.5. IlpaBoBEIE OCHOBaHMA [ NIPE1OCTAaBICHUS My HULIUITIATBHOM YCIyTH

[lepedeHs HOPMAaTHBHBIX IIPaBOBBIX -  aKTOB, peryaupyrommx
Ipe0CTaBIeHHe MyHUIMIIAIBHON yCIIyrd, HHGOPMAIHs O MOPSIKE H0CyAe0HOro
(BHecyneOHOro)  o0)kanmoBaHUs ~ pelleHHM ©  JedcTBuil  (6e3melcTBHA)
agMUHHCTpauuu ropoga Tamb6oBa TamOoBckoM oOnacTtH, a Takxke ee
JOJDKHOCTHBIX JIML, MYyHUIMIANBHBIX CIIy>KallMX pa3MelleHbl Ha O(GUIHanTbHOM
caliTe opraHa IpeJOCTaBle€HHMs MYHMIMNAIBHOH YCIyrH B HHGPOPMAIMOHHO-
TEeJIeKOMMYHHUKAIIMOHHOH ceTu MHTepHeT.

2.6. McuepnbIBaroIni NepeyeHb TOKYMEHTOB,
HEOOXOIMUMBIX AJIs IPeIOCTaBIeHUs MyHULUIIAJIEHON YCIyTH

JloKyMeHTBI, HeOOXOAMMBIE AJIsI MPEJOCTaBIeHNUs MYyHULIUIAIBHOM YCIyTH,
HE MIPeayCMOTPEHBI.

2.7. McuepnplBaroluii NepedyeHb OCHOBAaHUH I OTKa3a B IpHeMe JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPeAOCTaBIIeH!s] MyHULIMIIATBHOHN yCIIyTH

OcHoBaHus JJIAA OTKasza B IMpueMe AOKYMEHTOB, H€O6XOIII/IMBIX
AJIA IpE€A0CTaBJICHUA MyHHHHHEUIBHOfI YCIIYyru, He Ipeay CMOTPECHBI.

2.8. McyepnbiBaronuii epedyeHb OCHOBaHUM 711 IPHUOCTaHOBJIEHHUS
MIPEIOCTABICHUS MyHULIANIAIIBHOM YCIIyT'H WM OTKa3a B IPeAOCTaBICHUN
MYHULMIAIBHON YCIYyTH

OcHoBaHuS [ TPUOCTAaHOBIEHUS WJIM OTKaza B IPEeJOCTaBICHUU
MYHHULUNAIBHOM YCIYTH HE NPeIyCMOTPEHBI.

2.9. Pazmep muiatel, B3UMaeMOH C 3asBUTENIS IPU IIPENOCTaBIEHUN
MYHHIUIAJIBHON YCIIYTH, U CIIOCOOBI ee B3UMaHHS

[Inara 3a npegocTaBiieHUE MYHULIMIIAJIIBHOM YCIYTH HE B3UMAETCs.

2.10. MakcumanbHbIM CPOK OXKUAAHUS B OYEPEH IIPH T10/1ade 3asiBUTEIIEM
3arpoca 0 NpeoCTaBICHUH MyHULIUIIAIBHON YCIyTH U IIPU MTOJIYYeHHH
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pesyJibTaTa IpeoCTaBIeH s MyHULMITAILHOM’ yCIyTH

Ouepenr npu mnopade 3asBUTENEM 3apoca O  IPEAOCTaBIEHUU
MYHHMLMNAABHOW yCIyI'M M IIpH NOJIy4E€HHM pe3yjbTata IpeoCcTaBIeHHs
MYHULIANIAJIBHON YCIyTH HE TIpelyCMOTpeHa.

-

2.11. Cpok perucTpanyy 3asBleHHs O IPeJOCTaBICHUH MyHHIIUIIATLHOM YCIyTH

Peructpauus 3asBieHHs O TIIPEIOCTaBIEHMH MYHHUIUIAIBHOW YCIYIH
HE IpelyCMOTpeHa.

2.12. TpeboBaHus K IOMEIIEHHAM,
B KOTOPBIX IIPENOCTABIIAETCS MyHULUIATIbHAS yClIyra

TpeboBanus kK NOMELIEHHUAM, B KOTOPBIX IPEIOCTABISETCS MyHULMIAIbHAS
ycayra, B TOM WYHCIE 3all OXHIAHUSA, MeCTa JUlid 3allOJHEHUS 3alpoCOB
O IIPENOCTaBICHUH MYHHULUMNAIBHOW yCIyrd, HWHGOPMAIlHOHHBIE CTEHIBI
c obpasuamu MX 3alOJHEHHS M IIEPEYHEM JAOKYMEHTOB W (WiH) HH(OpMAlWH,
HEOOXOIUMBIX Ul NPEJOCTaBICHUs KaKJOW MYHMLUIAIBLHOW YCIIyTH, a TaKXe
TpebGoBaHUN K oOecreyeHUIo NOCTYIHOCTH i MHBAJIHIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBHH C 3aKoHomares]bcTBOM Poccuiickoit Denepamuu o coruanbHOM
3alllUTe UHBAIMJOB pa3MelleHbl Ha OQHULMATIBHOM CaiiTe OpraHa IpeNoCTaBIeHHs
MYHULUIAIBHOM YCIyrd, a Takke Ha EIMHOM MopTane rocyaapCTBEHHBIX
1 MYHULUITAJIBHBIX YCIIYT.

2.13. Iloka3atenu OCTYIHOCTH U Ka4eCTBa MyHULUIIATbHON YCIyTH

Ilepeyens nmokasaTesiel KavyecTBa M JOCTYNHOCTH MyHHIHIANIbHON YCIyTH,
B TOM 4HCJIE CBEIEHHUA O JOCTYIIHOCTH 3JIEKTPOHHBIX (OPM IOKYMEHTOB,
HEOOXOIMMBIX [UIs IPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH, BO3MOXKHOCTH
NOJa4M 3alpoca Ha IONy4YeHHE MYyHHMLUMIAIBHOM YCIYrd M JIOKYMEHTOB
B OJIGKTPOHHOH (opMe, CBOEBPEMEHHOCTH ~ TIPEAOCTABICHUS MYyHHMIUIIAIbHON
ycayrd (OTCyTCTBUM HapyLIEHMHM CpPOKOB IIPEAOCTaBIeHHUS MYyHMIUIAIbHON
YCIIyTH), NPEJOCTaBIEHMH MyHHMIUIAIBLHON YCIYTH B COOTBETCTBHH C BAPHMAHTOM
NpEJOCTaBICHNUs]  MYHHLIMIAIBHOW  YCIyIH, JOCTYIIHOCTH  HMHCTPYMEHTOB
COBEpIIEHHS B 3JE€KTPOHHOM BHJE IUIAaTeXeH, HEOOXOMUMBIX IUIsi IOJIyYeHHS
MYHHULIMIIATBHOW  yCIYrH, YAOOCTBE HWH(POPMHUPOBAHUS 3asiBUTENS O XOJe
NpEeNOCTaBIEeHHs MYHMLMIIATBHOM YCIyr'M, a Takke IIOJyYeHHs pe3ysbTaTa
NpEeNOCTaBIEHHs YCIYyTM pa3MENIeHbl Ha O(QMIHalIbHOM caiiTe opraHa
IpefoCTaBlIE€HHsd MyHMLMIANBHOM ycloyru, a Takke Ha ExuHoM mnoprane
roOCyIapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT.
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2.14. Vnble Tpe6OBaHMS K MPEAOCTAaBIECHUIO MYHHIIUIATLHOMN YCIyTH

2.14.1 TpeboBaHus, KOTOpBIE SBIAIOTCS HEOOXOAMMEBIMH M 0053aTE/IbHBIMH
IUIs IPEOCTABICHUS] MyHULIMIIAIIBHOM YCIIyTH:

- pa3MelieHMe Ha OQUIMAIbHOM CaliTe OIU(POBAaHHBEIX H3JaHHUH,
XpaHsAIHUXCs B OUOIHOTEKAX; :

- OOHOBJIEHHE COOTBETCTBYIOLIMX pa3ZeloB O(UIMAIBHOTO caifiTa 1Mo Mepe
pacIlUpeHys IEPeYHsl 3JIEKTPOHHBIX PECypCOB, IOAJEXAIIUX IPeIOCTaBICHHUIO

B paMKax MYHHHHHaHBHOﬁ YCIyTH.
an/I MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yciayru HUCIIOJIB3YETCH

oHLIHMATBEHBIA CAUT YITOJTHOMOYEHHON OpraHU3aIiu.

3. COCTaB, IIOCIIE€EN0BATEIIBHOCTD U CPOKH BBINIOJIHEHHUA
AIMHUHUCTPATUBHBIX ITPOLECAYP

3.1. IlepeyeHs BapuaHTOB NIPENOCTaBICHHs] MyHULIMIIATBHON YCIIYTH

BapuaHnToM  NpenocTaBlI€HUS  MYHULUNAIBHOM  YCIYyrH  sABJISIETCS
IpeIOCTaBIeHUE NOCTYyIa 3asiBUTENA K OLM(POBAHHBIM HM3JAHUSAM, XPaHALIEMCS
‘B OubnnoTekax, B TOM 4YHcCle K (QOHAY peIKMX KHUT Ha OQHUIHAIBHOM caire
YIIOJTHOMOYEHHON OpraHM3alluy JUIsl TIONY4YeHHS JJIEKTPOHHBIX KONMM H3IaHHU
B rpaduyeckom dopmare.

3.2. OnucaHue aIMUHUCTPATUBHOMN IPOLEAYPHI
NpoQUIMPOBaHMS 3asBUTEISA

AIMUHUCTpaTUBHAS npoLeaypa IpOoQUIUPOBaHHUS 3assBUTEIS
HE IpeyCMOTpEeHa.

3.3. BapmuaHnr. [IpenocraBneHue qoctyna Kk ouudbpoBaHHEIM M3OaHHUIM,
XpaHAIMMCS B OMOIHOTEKaX, B TOM YUcie K GOHIY PEOKUX KHHUT

3.3.1. Pe3ynprat npenocTaBieH|sa MyHUALIUITAIBHOM yCITyTH.

PesyneraroM  mnpenocTaBieHHS ~ MYHMLMNAIBHOM  YCIyI'M  sBJISETCS
IIOJTyY€HHE 3asBUTEJIEM JIEKTPOHHBIX KOITMH M3JaHui B rpadudyeckom Gopmare.

3.3.2. IlepeueHp aJAMHMHHUCTPAaTHBHBIX IIpOLIENYyp MpPeNOCTaBIECHHS
MYHULMNAIBHON YCIIyTH, IPeyCMOTPEHHBIX HACTOSIINM BapHaHTOM:

IIpUEM 3ampoca, HEeOOXOAMUMOro Ui IPEeNOCTaBIIEHHS MYHHIMIIAILHOM
yCIIyTH;

NPUHATHE PEIIeHUs O NPeA0CTaBIeHUH MyHULIMIIAIBHOH yCITyTH;

IIpelOCTaBJICHHE pe3yabTaTa MyHULMIIAIILHOR YCIYTH.

IIpunocraHoBneHue IIpe10oCTaBIEeHUs MYHUIUIIAIbHOM yCIyTH
He IIpeIyCMOTPEHO. '

3.3.3. Ilpuem 3ampoca, HeOOXOAMMOro AJIs MPENOCTABIEHHS MyHHULIUIIAIBHOMN



YCIIyTH.

3asBUTENb JUIA  TIOJly4eHMs MYHMIMIAIBHOM YCIyru oOpamiaercs
K o¢unuanbHOMy CalTy YNOJHOMOYEHHOM OpraHM3allid 110  aJpecy:
www.cls-tambov.ru. B pasmene «MyHununaineHele yciyru: IlpemocrasieHue
JIOCTyTIa K OUM(POBAHHBIM H3JAHUSAM, XpaHSAIIPIMCSA B OUOIMOTEKAX, B TOM YHCIIE
K (GOHIy peiKMX KHHI, C y4eTOM COONIOAEeHUS TpeOOBaHWH 3aKOHOMATENHLCTBA
Poccuiickoit @enepanuu 06 aBTOPCKHX U CMEXHBIX IpaBax: [TolyduTh ycayry»
3agBUTEIb IIOJydaeT NOCTYIl K 3JIEKTPOHHBIM KOIUAM H3JaHUU B rpaduieckoM
¢dbopmare.

3.3.4. IIpunsTHE pelIeHHs O IPeNOCTaBIEHUH MyHUIUIIAIBHON YCIyTH.

IlpenocraBneHue MyHHLMIAIBHOM YCIYyT'M IIPOMCXOJWUT aBTOMAaTHYECKH,
B MOMEHT oOpalieHus 3asBUTENs Ha O(QUIHUANBHBIM CalT yHOJTHOMOYEHHOM
oprann3auuu. OCHOBaHUSA AJI OTKa3a B IIPEIOCTaBIEHUN MYHHUIUNIATBHOA YCIyTH
OTCYTCTBYIOT.

3.3.5. IIpenocraBieHue pe3yibTaTa MyHUIUIIAIBHON YCIIyTH.

OnudpoBaHHbIe U3/aHUSA, HE SBIAIOIIUECS 00BEKTaMHU aBTOPCKOTO IIpaBa,
pa3MelleHHble Ha OQHUIMAJbHOM CafTe, IPeJOCTaBISIOTCS IOIY4YaTe0 B BHIE
SJIEKTPOHHBIX KOMHUH M3gaHWi B rpaduueckoM ¢opMmare (B OTHETBHBIX CIIydasx
C pacmo3HaHHBIM TEKCTOM, C TMIIEPCCHUIKaMHU II0 OIVIaBIeHMIO). Berpewaromuecs
B OpUTHHAJIaX CTPaHUIIbl, COAEpKallle WLIIOCTPALAH, IIJIaHbl, CXeMBI, YEePTEeKH,
pacIioOXKeHHbIe IeNbHO Ha 2 CTpaHMLax (pa3BOpOTE), B JJIEKTPOHHBIX KOIMHUIX
bopMupyIOTCS pa3BOPOTaMHU.

3.4. O6parenue 3asBUTENS VIS UCIIPaBIeHNS JOMYIIEHHBIX OMEYaToK,
oIIMOOK B BBIIAaHHON B pe3yJIbTaTe IIPeIOCTaBIEHUS MyHHLIUIIATBHOM YCITIyri
uHpoOpManuu

HcnpaBneHue QOMyIIEHHBIX ONl€YaToOK, OIIMOOK B BBIJAHHOW B pe3ylbTaTe
[IPeI0CTaBICHHS MyHHUIIUIIAIEHON yCIIyT HHPOPMAaLlMU He MIPeyCMOTPEHO.

4, (DOpMI)I KOHTpPOJIA 3a UCIIOJTHEHHUEM AIIMI/IHHCTpaTI/IBHOTO periaMecHTa

4.1. ITopsimok ocyIecTBIEHHS TEKYIero KOHTPoJs 3a COOIIoAeHHEM
1 UCIIOJIHEHHEM OTBETCTBEHHBIMHU JOXKHOCTHBIMH JIMLIAMUA
YIIOJTHOMOYEHHOU OpraHU3aliH I10JI0KEHUN HACTOSIIErO
AJIMUHHUCTPaTHUBHOIO PErVIaMEeHTa ¥ UHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIUBAIOIIUX TpeOOBaHUS K IIPENOCTABICHUIO MyHUIIMNIATBHON yCIIyTH,
a TaK)Xe IIPUHATHUEM UMH pELIEHUN

Texymuii KOHTpOJIb 3a COOJIOJEHHEM IIOCIENOBATEIbHOCTH IeHCTBUM,
OIpeNeIeHHBIX aIMUHHACTPATUBHBIMU IIpoLieAypaMHd 10 IpeIOCTaBJIECHUIO
MYHHIIUOAIBHOW YCIyTW, NPUHATHEM pEIleHHH M HCIOJHEHUEM IIO0JIOXKEHU
HACTOSIIEro AJIMHHHCTPATHBHOTO pPerjaMeHTa U MHBIX HOPMAaTUBHBIX IIPABOBBIX
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aKTOB, YCTaHaBJIMBAIOIIMX TpeOOBaHMS K IPENOCTaBICHUIO MYHHUIMIIAILHOM
YCIIYTH, OCYILECTBISETCS IIOCTOSIHHO 3aMECTUTEIEM pPyKOBOIUTEIS MM
PYKOBOAMTENEM YIIOJIHOMOYEHHOM OpraHu3allMM, a TakKe JIODKHOCTHBIMH
JUI[AMH, OTBETCTBEHHBIMH 3a BBINOJHEHUE AJMUHUCTPATUBHBIX JEHCTBHIA,
BXOISIIMX B COCTaB aJMHUHUCTPaTHBHBIX IIPpOLEAYpP, B paMKax CBoOeH
KOMIIETEHIIHH. i

4.2. Ilopsinox ¥ IEPUOAUYHOCTD OCYILECTBICHUS
IIJITAHOBBIX M BHEIJIAHOBBIX IMPOBEPOK IOJHOTHI ¥ Ka4eCTBa MPe10CTaBIICHHS
MYHHIIHIATBHOH yCIIyTH, B TOM YHCJIe NTOPSI0K U POPMBI KOHTPOJIS 3@ MOJHOTOM
¥ KaueCTBOM MPEAOCTABJIEHUS MyHULIMIIAJIBbHON YCIYTH

4.2.1. KouTponp 3a IIOJHOTOM M  Ka4eCTBOM  IIpeJOCTaBJIEeHUs
MYHHIIMTIAIEHON YCIIyrM BKJIIOYaeT B ceOs IpOBEJEHHE IIPOBEPOK, BBISBICHHE
U yCTpaHEHHe HapyIlleHHH IIpaB 3asBUTEJIEH, pACCMOTPEHHE, IIPUHSITHE pPELIeHUN
U IOArOTOBKY OTBETOB Ha OOpallleHHs 3asBHUTENeH, coepiKallue KaloObl
Ha pelleHus, neiicTBus (Oe3nelcTBUE) NOJDKHOCTHBIX JIML[ YIIOJTHOMOYEHHOU
OpraHu3aluu.

4.2.2. TlpoBepkH MOJHOTHl M KayecTBa IIPEIOCTAaBIECHUS MYHHULHUIAIbHON
YCJIYTH MOTYT OBITh IIJIJAHOBBIMH M BHEIJIAHOBBIMH.

IInaHOBBIE MPOBEPKU IPOBOIATCS B COOTBETCTBUU C YTBEPKICHHBIM
[IOCTAHOBJIEHHEM aJMHHHUCTpaliu ropoma TamboBa TambGoBckoii obiacTu
TUTAaHOM NIPOBEJIEHUS IIJIaHOBBIX ITPOBEPOK.

BrernsaHoBBIE NPOBEPKUM OpPraHU3YIOTCA M IIPOBOASTCS B CiIydasx
obpalieHnil 3asBUTeNed c kajobaMH Ha HapylEHME HX IpaB M 3aKOHHBIX
UHTEpPeCOB NeicTBUsIMHU (Oe3neiicTBUEM) NOJDKHOCTHBIX JIMI[ YTIOJTHOMOYEHHOM

OpraHu3alluu.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHON OpraHu3alliu
3a pelneHus U aeicTBus (Oe3nelcTre), IpUHUMaeMble (OCYIIECTBIIIEMBIE)
HUMH B XOJI¢ TTPEJI0CTaBIECHUS MyHULUIIATBHON YCIyTH

4.3.1. Tlo pe3ynbratam IIPOBEIACHHBIX IIPOBEPOK B Ciydae BBISBICHHS
HapyIIeHW! TOJOXEHUN HacToAlero AIMHUHMCTPAaTUBHOIO pErjlaMeHTa U HHBIX
HOPMAaTHUBHBIX MPaBOBBIX aKTOB, yCTaHaBIIUBAIOLIUX TpeOoBaHUs
K  TpeJOCTaBJICHHWIO  MYHMUMIAIBHOM  YCIyrd,  JOJDKHOCTHBIE  JIMIA
YIOJHOMOYEHHOM  OpraHW3allud  HECYT IIEpPCOHAIBHYIO  OTBETCTBEHHOCTH
3a peleHus U JeiictBus (Oe3neiicTBHe), NpUHUMaeMble (OCYIIECTBIIEMbIE) UMU

B XOJI¢ TIPEIOCTaBIEHUs My HULUIIAIBHOM YCIIyTH.
4.3.2. TlepcoHasibHass OTBETCTBEHHOCTh CIELMAIUCTOB YNOJIHOMOYEHHOM

opraHu3alluy 3aKpeIrIeTCsd B HX IIOJDKHOCTHI)IX HHCTPYKIOHUAX B COOTBETCTBHHU

¢ TpebGoBaHUAMH 3aKOHOAaTenbCcTBa Poccuiickoi Denepanuu.
4.3.3. O Mmepax, OpUHATBHIX B OTHOILIEHUH IODKHOCTHBIX JIMI, BUHOBHBIX



9

B OJIEKTPOHHOW  (opMe ¢  HcHondb3oBaHHeM EnuHoro  moprana
rOCyapCTBEHHBIX M MYHMLUMNAIBHBIX YCIYyT WIH O(GHUIMAIBHOIO caiita
agMuHHCTpauuu ropojaa Tam6oBa TamO0BcKoM 001acTy.

YNPAB/IEHUE

AENAMM




[Ipunoxenue

K AZIMMHUCTPaTUBHOMY perjaMeHTy
NPEeJIOCTaBIeHUs Ha  TEePPUTOPHUHU
rOpPOJICKOro OKpyra — ropoa Tam6oB

MYHHULUIAIbHON YCIIyTH
«IIpenocraBnenue JOCTyTa
K . ouU(ppOBaHHBIM U3JIaHUSM,

XpaHsAMMCs B OMOIHOTEKax, B TOM
yucae K (QOHAY peAKHX KHHI,
C yd4eToM coOmofeHus] TpeboBaHUH
3aKOHOZATEeIbCTBA Poccuiickoit
Denepauuu 06 aBTOPCKHUX
U CMEXHBIX ITpaBax»

CBenenus
0 MECTOHAXO0XJIeHUH, KOHTAKTHBIX TesedoHax, rpaduke (pexxume) paboTsl,
ajipecax 3JIeKTPOHHOM MTOYThI YIIOJHOMOYEHHOM OpraHu3alun

No HaumeHnoBanue MecToHaxoxaeHue ['padux Tenedon,
n/m (pexum) 3JIEKTPOHHBIH azipec
paboTsl
1 p 3 4 5
1 | MynuuunaibHoe yi. UuukaHona, 89, | [lonenensuux - | (4752) 45-58-19

OIODKETHOE r. Tam6os, 392008 | matauna ¢ 9.00 | tcbs-mba@mail.ru
y4pexICHUe 1o 18.00,
«IlenTpanuzoBanHas nepepbiB
oubimoreyHas ¢ 13.00 no 14.00
CHCTEeMay ropojia
TamboBa




[Ipunoxenue Neo 2
K TIOCTaHOBJICHHIO aAMUHHUCTPALIHH
ropoja TamboBa TamGoBCcKOI 06nacTn

L 7O IURY N LF33

[Tepeuenn
[IPaBOBBIX aKTOB aJMMHHUCTpaluuu ropojaa Tambosa
TamboBcko¥ 001aCTH, NPU3HABAEMBIX YTPATUBLIUMHE CHILY

1. IlocranoBneHune anMUHUCTpalu ropojaa Tam6osa ot 02.08.2011 Ne 5556
«O6  yTBepkIeHMHM  AIMMHUCTPAaTMBHOIO  perilaMeHTa  IIpeloCTaBlIeHHs
MYHHMLMIAIBHON yciayru «lIpegoctaBienue 10CTyna K ouu(poBaHHBIM U31aHUSM,
XpaHAIUMCA B OMONMOTEKaX, B TOM 4Hcle K (QOHIY pPeIKUX KHHI, C y4eTOM
COOMOJIeHUss  TpeOOBaHUM  3aKoHojarenscTBa  Poccuiickoit  Denepauuu
00 aBTOPCKHUX U CMEXHBIX MpaBax».

2. IlocranoBnenue agMuHUCTpauuu ropojga Tam6oBa ot 08.02.2012 Ne 885
«O BHeceHMM H3MEHEHHH B AJMHMHHCTPATHBHBIA perilaMeHT IIPea0CTaBIeHH
MyHULMNAIBHOH ycnyru «IIpenoctaBienue qoctyna K oMb poBaHHBIM H3JaHHUSM,
XpaHAIMMCs B OMOIMOTEKax, B TOM 4Hcie K (OHAY pPeAKMX KHHUT, C y4eTOM
cobmonenus  TpeboBaHMI ~ 3aKkoHonmaTenbcTBa  Poccuiickoit  Demepauyu
00 aBTOPCKMX M CMEKHBIX IIpaBax», YTBEpPXKIEHHBIH I10CTAHOBJICHUEM
anMuHuctpanuu ropoaa Tam6osa ot 02.08.2011 Ne 5556».

3. IlocTranoBnenue agMUHUCTpaluu ropoja Tambosa ot 25.11.2015 Ne 8652
«O BHeceHMM HU3MEHEeHHUH B AIMHMHMCTPATHBHBIM perjiaMeHT MpedoCTaB/IeHus
MyHUIUNAIBHON yenyru «lIpenocraBnenue noctyna K ouuGpoBaHHBEIM U3IaHHUM,
XpaHsIUMcs B OMOIMOTEKax, B TOM HHcAe K (DOHLY PEAKHX KHHUT, C y4ETOM
cobmonenus  TpeboBaHMM  3akoHozarenbcTBa  Poccuiickoit  ®epepaunu
o0 aBTOPCKMX M CMEXKHBIX IIpaBax», YTBEPXAEHHEBIH ITOCTAHOBJICHUEM
agMuHUcTpauuu ropoxa Tamb6oa or 02.08.2011 No 5556 (¢ usMeHeHMAMH,
BHeceHHbIMM nocTaHoBieHreM oT 08.02.2012 No 885)».

4. IloctaHoBneHre agMUHUCTpaluu ropoaa Tambosa ot 22.04.2016 No 2491
«O BHECEHHH H3MEHEHHH B AJMUHHMCTDATUBHBIH pErNlaMeHT IIpefOCTABIICHHUS
MyHULMnanbHoU yciyru «IIpenocrasienue nocryna K o poBaHHBIM M3IaHUM,
XpaHAIMMCS B OMONIMOTEKax, B TOM 4YHcle k (QOHAY peIKHUX KHHUL, C y4eTOM
cobmonenns  TpeboBaHMH  3akoHojarenbcTBa  Poccuiickoli — ®epepauuu
00 aBTOPCKMX M CMEXKHBIX IIpaBax», YTBEPXKIEHHBIH IIOCTAHOBJIEHHEM
agMuHucTpauud ropoga Tamb6oa or 02.08.2011 No 5556 (¢ u3MeHeHMsMH,
BHeCeHHbIMU NnocTaHoBIeHUAMH OT 08.02.2012 Ne 885, o1 25.11.2015 Ne 8652)».

5. IlocrdHoBneHne aaMUHUCTpauuu ropojga TamboBa TamGoBckoi 06nacTu
or 07.09.2017 Ne 5412 «O BHeceHMHM HU3MEHEHHMH B AJMHHUCTPATHBHBIN
periiaMeHT NperocTaBleHus] MyHuuunansHoi yenyru «Ilpenocrasnenue gocrtymna
K OUM(POBaHHBIM U3JaHUSIM, XpaHALIMMCS B OMOIHMOTEKaX, B TOM YUCiIe K (HOHILY
pEIKUX KHUT, C y4eToM coOroieHus: TpeOboBaHUM 3aKoHOmaTenbcTBa Poccuiickoil
denepannn 006 aBTOPCKMX M CMEKHBIX IIpaBax», YTBEP)KJIEHHBIN MOCTaHOBIEHUEM
agMuHucTpanuu ropoga TambGoBa ot 02.08.2011 Ne 5556 (¢ u3MeHeHUsAMH,
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BHECEHHbIMHU mocTaHoBieHUussMu OoT 08.02.2012 No 885, ot 25.11.2015 No 8652,
o1 22.04.2016 Ne 2491)».

6. [ToctaHoBnenne anMuHHUCTpaUuu ropojaa TamboBa TamOoBckoll obacTu
or 23.03.2018 Ne 1597 «O BHeceHWM H3MEHEHHH B AIMHHHUCTPATHBHBIN
perjlaMeHT NpefocTaBIeHHus MyHUUUNaabHOH ycnyru «lIpenocraBienue mocryna
K OUM(POBAHHBIM M3JaHUSIM, XpaHAIMMCS B OMOIHOTEKAX, B TOM YHCIIE K (POHILY
pEeIKUX KHUT, C y4eTOM coOJIIoIeHusl TpeOoBaHUI 3aKkoHoAaTeNIbeTBa Poccuiickoi
@enepanuy 00 aBTOPCKUX U CMEXKHBIX MpaBax», YTBEPXKIACHHBIH ITOCTAHOBIEHUEM
anamuHuctpauuu ropojga Tam6oBa ot 02.08.2011 Ne 5556 (¢ u3MeHeHHMSAMH,
BHeCeHHbIMH mnocTaHoBieHUssMUA OT 08.02.2012 Ne 885, ot 25.11.2015 Ne 8652,
o1 22.04.2016 Ne 2491, ot 07.09.2017 Ne 5412)».

7. IlocraHoByeHre agMUHUCTpaLUU ropoaa TamboBa TamboBckoil o6sacTu
or 28.09.2018 Ne 5146 «O BHeceHMM H3MEHEHHH B AIMHUHHUCTPATHBHBIN
perjaMeHT MpenocTaBiIeHuss MyHUIMNanpHol ycnyru «lIpenocraBnenue mocrtyna
K OLM(POBAHHBIM U3JaHUSIM, XpaHIIIUMCS B OUOIMOTEKaX, B TOM YHCle K (HOHIY
peIKUX KHHT, C y4eTOM coOJ0/ieHHs TpeOOBaHui 3aKoHOIaTeIbCTBa Poccuiickoi
®denepanuu 00 aBTOPCKUX U CMEXHBIX NPaBax», YTBEPKACHHBIN TTOCTaHOBJIEHHEM
agMUHUCTpanuu ropojga Tamboa ot 02.08.2011 Ne 5556 (¢ u3MeHeHHSAMH,
BHeceHHBIMH noctaHoBieHussMU OT 08.02.2012 Ne 885, ot 25.11.2015 No 8652,
ot 22.04.2016 Ne 2491, ot 07.09.2017 Ne 5412, ot 23.03.2018 Ne 1597)».

8. IlocranoBnenune aamMuHUcTpauuu ropoaa TamboBa TamOoBckoM 00nacTH
or 30.09.2021 Ne 4599 «O BHeceHMM H3MEHEHHMH B AJIMHHHCTPATHBHBIN
perinaMeHT NpefocTaBlIeHUss MyHULMIAIbHOU yenyru «llpenocraBnenue mocTymna
K OLU(PPOBAHHBIM U3JaHUSAM, XPAHAILIMMCS B OMOIMOTEKAX, B TOM 4Hcle K GOHIY
pPEAKUX KHUT, C yYeTOM coOJtofieHusl TpeOOBaHUH 3aKOHOAaTeNbCcTBa Poccuiickoi
®denepaunn 06 aBTOPCKUX U CMEXKHBIX NpaBax», yTBEP)KIACHHBIM ITOCTAHOBIEHUEM
agMuHUCTpauuu ropoga TambOoa or 02.08.2011 Ne 5556 (¢ usmeHeHHAMH,
BHeceHHbIMUM mocTaHoBieHUsIMU OT 08.02.2012 Ne 885, ot 25.11.2015 Ne 8652,
or 22.04.2016 Ne 2491, ot 07.09.2017 Ne 5412, or 23.03.2018 Ne 1597,
o1 28.09.2018 Ne 5146)».

9. IlocranoByeHne aIMUHUCTPALMHU ropoaa Tambosa TamboBckoil obiacTu
or 15.08.2022 Ne 5637 «O BHeceHMM W3MEHEHMH B AIMUHHCTpPaTHBHBIN
periaMeHT NpeJocTaBleHusl MyHULMNanbHol yenyru «lIpenocrasnenue pocryna
K OHM(POBAHHBIM M3JlaHUSIM, XpaHAILIMMCS B OMOIMOTEKaX, B TOM 4YHUclie K QOHIY
pEeAKUX KHHT, C y4eToM cobJiroJieHus: TpeOOBaHUN 3aKoHOAaTebCcTBa Poccuiickoi
®denepannu 06 aBTOPCKUX U CMEKHBIX NpaBax», yTBEPKIACHHBIM IIOCTAHOBIEHHEM
aIMUHHCTpauuu ropojga TamboBa oOT 02.0 L 5556 (c u3MEHEHHSIMH,

BHECEHHBIMHM ITOCTAHOBJICHHUSMU OT 08.02 QT 25.11.2015 Ne 8652,
3.03.2018 Ne 1597,

or 22.04.2016 Ne 2491, ot 07.09.201)
oT 28.09.2018 Ne 5146, ot 30.09.2021 Noj59



